
Step Action

Navigate to My Plan page
Navigate to: Menu > Me

The My Plan page displays

Navigate to Add Completed
Course pop up

Navigate to: Actions > Add Completed Course
The Add Completed Course pop up displays

Add details of learning

Select: Add New
The Add Completed Course pop up expands

Complete the required fields 
Select: Save

Adding Learning to UoRLearn

Step 1 

Adding Learning to UoRLearn

This guide will walk you through how to add courses or learning that you have completed externally
or outside of the UoRLearn platform, allowing you to have a space to track all of your development

and have a record that can be downloaded where required.

Log into UoRLearn using your University single sign on.
Select the drop down from the burger menu and navigate to Me. This will take you to your My Plan

page.

https://uorlearn.sabacloud.com/Saba/Web_spf/EU2PRD0149/app/dashboard


Step 2 

Adding Learning to UoRLearn

Navigate to Action and select Add Completed Course in the drop down.

This will trigger the Add Completed Course pop up to launch.



Step 3

Adding Learning to UoRLearn

Select Add New.

Enter your course information into the required fields and select Save.



Adding Learning to UoRLearn

Your added course information can then be found in the Learning & Certification section of your
My Plan.


